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STATE Appllcuhon for . _I_orr CE SECPETARY OF STATE
~ “DEPARTMENT OF ARCHIVES & HISTORY

OF :
GeoRGiA  RECORDS DISPOSITION STANDARD AECORDS MANAGEMENT DIVISION

By~ Lok
INATRUCTIONS: Sew wsepirite inatructons fer eomplmoﬂ of JFOE RECORDE MANAGEMENT DI'VIBION e
Dain Icr-hed Appli-ation No. Date Compmﬂl

1. Ascficstion Date
troat and reverse of this form. Sign Sriginal ‘and two cerles

Y 28 1974 TYd-24| UL 151974
jﬂxmvwnm

2 Asenty Appfabion Ne. - and forward f0 Depariment of Archives and History. Aftention:
Records Management dficer.

eere——
2. ACTION REQUESTED

4. Persca i'* cmwe

3, AOGENCY, Divisien. Swbdivislon & Adminislering Oifice Address
Departwent of Transportation

Division of Highways - Preconstruction Section R. L. Chapman

0ffice of Bridge Design T - r; -
Ly el 0.
Atlanta, Georgia : _ : 5'Bridge Engineer 8- 656-5280
T T T R T T R e ST TR RN TR Ve LR T T n T

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATIONS;

RECORD WILL CONTINUE TO ACCUMULATE NO FURTHER ACCUMULATION ANTICIPATED,
N T T R R TR L Y — =
8. Earliest & Latest Dates of Series 8. Exact Series Title

1919 - To Date Bridge Design Project File

10. What is the function of the oﬂ' ce in which this record series is created See Attachment 1
The Division of Highways is responsible for the planning, Jocation, désign, construction, and

maintenance of all roads and bridges financed by Federal-Aid, State-Aid or Authority funds.
Only those county roads and city streets financei'entirely through local funding are designed,
constructed and maintained without the supervision or participation of the Division. The :
Division of Highways is divided into five sectionms: The Pre-Construction Section, which
determines project location through aérial photography and mapping, designs the bridges and
roads involved, and obtains the right-of-way necessary; the Construction Section, which con-
ducts the tests of soil and materials involved, oversees construction and assures quality
control, and supervises the seven District Offices throughout the state; the Operations
Section, which issues permits and enforces regulations governing dverweight and oversize
vehicles, design improverents in vehicular and pedestrian traffic controls, effects the
relocation of utilities existing on project right-of-ways, administers State-Aid and
maintains the quality of highways; the Federal Liason Section, which works to obtain Federal
funds and expédite compliance with Federal Highway Administration requirements on Federal-Aid
projects; and the Tollroads Section, which coordinates, administers, and supervises the

1L This file contalins the following documents (include form numbers and titles, if any. and file arrangefent):
Documents relating to the design and construction of bridges.

Included are: design-. computations,‘desigﬁ EDP printouts, bid tabulations, sketches, test
file and driving pile data, preliminary 1ayouts, as—built data, and original and revised .

drawings. _ . . . N ) .

state funded projects and federally funded projects.

The series is filed in two groups,
Federal}y

State funded projects are arranged by county and thereunder by projeck nurber.
funded projects are arranged numerically by project number. -

ATTACH SAMPLES OF THE FILE

12, BQUIPMENT OCCUPIED = No. of Drawers | Cu. Ft. of Records Ne. of Drawers Ca. Ft. ol Rewords

i

~ : A ANNUAL RATE OF ACCUMULATION o _
Lallersize PHe Drawers : 99 133 ' _ - 1.5

In Offtce(s) In Storige Areals)

Lagal-site File Drawers Ficor Space Oecupled (Bquare Feel) 66

i
. This Last | Preceding} AR Prior
: ..!.“ﬂ Yeur's Ml Year's

AVERAGE mn.f smxmcsE 20 20 10 10
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QUESTIONNAIRE Place an "x™ in the proper column. If answer is “YES,” pl;-;se e;pu-lu

YES  :NO
~ See Attachment 2 for Explanation of Yes Answers S
13. Is this the Record Copy of the series? kx1 1
14. Is there a duplication of this series in ancther office or agency? . I 3 kx]
15. Is the information contained in this series ever summarized of published? Attach copy of s.tmma:y or publication. [ ] . |X]
16. Does the series contain classified information requiring security handiing? [} 1 X1
17. Does the series initiale, amend or terminate agency policies and procedures? . { ] [x]
18. Could the function be performed if the_files were lost or déstroyed? [ [x]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ ] [x]
20. Does the record series provide data as input to an EDP file? B [ ]
21. Does the record series contain documentation produced as EDP printout? xdg [ 1
22, Has the Federal Government issued instructions governing retention/disposition of these files? 1 [ ]
2. Will there be a neéd for these records 10, 15 years from now? 'If yes, what? o)
rl3 REQUIREMENTS The followmg requires the files to be kept indefinitelyyears: o
a [ ] STATE B[ ] STATUTE OF c | ] AUDIT d. {] FEDERAL e. [X] ADMINISTRATIVE 1. [ ] HISTORICAL
- LIMITATION - . . PERIOD LAW © OECISION - VALUE
- (Cite Law, Statute, or other reason for the retention requurement) - '
5. AGENGY RECOMMENDATIONS Thls agency recommends that the file series be cut off at the end of each _
-[ ]CALENDAR YEAR [ ]FiSCAL YEAR -[XX] Other Whea construétion or ~then::
) _ .Teplacement is completed - i
[ ] Hod i the current files area - month{s)] . _ year(s): , ,
[ ] Transfer to [ ] State Records Center [ ] Local Hotdmg Area; hoid - ... year{s): NP
[ ] Destroy. . .
[ ] Transfer to State Archwes for permanent retentlon
[ ) Destroy immediately after cutoff. - T -
[ X] Other: {Specify) Hold in current files area “until no longer needed
- for reference; then destroy. - - . . .
7'r-f‘:
(Indicate briefly rationale for recommendations above/or write additional remarks):
Attach Samples of the Series -' Records Management =
26. Recommendations " | [#/1 Approved [ 7] Disapproved (X
i h | [T Approved Di ed [ X ' Date
in Paragraph - se [!/]{pp,me [ 3 Osapproved | A\ MmN NN Neer -1
%5 are: : R«MQ v ]md [ ] Disapproved s“&’ ™ of mmm 7:;""7_‘2!
. ummi; & 1 1" ’
Committee] [ p{pproved {1 Dusapprove} W ez .2
) \




Attachment 1

10. Continued ' '

development, financing, implementation and operation of existing and proposed
tollroads.




20.
21.

22.

23.

Attachment 2

Bridge Design Project File
Explanation of Yes Answers to Questions 14-23

The series provides input into the bridge inventory file.

Some of the design data are EDP primtouts.

Federal Highway Administration PPM 30-9 states that project records must
be retained 3 years after final Federal payment of the préject.

The records must be retained for the life of a bridge. It facilitates

the maintenance and when necessary rebuilding of bridges. For example,
when the Sidney-Lanier Bridge was destroyed, the design file provided data
necessary for the rebuilding of the bridge.

Rationale: Bridge design project files are a source of as-built data needed

for the necessary maintenance and/or rebuilding of bridges. Design
data also serves as a reference source for the design and construction
of new bridges.




July 2, 1974

From: Richard P. Heimerich, Records Management Officer

To: John Dunn, State Records Management Officer

At first glance this would appear to be a very good candidate for
microfilm; however, I don't believe the creation of this series

warrants microfilming at this time, TFiles are periodically screened
with removal of obsolete and extraneous material. Affer bridge
destruction or replacement is accomplished the file is retained

until no longer needed for reference; then file ig destroyed. Attrition
of material precludes a large build up of this file series.

This section forsees ne increase in filing equipment. File must be
immediately available in the case of accident, destruction, etc.,
as in the case of the Sidney Lanier Bridge.

The expense in purchasdgng necessary equipment and supplies to microfilm
this file would not justify the end result. Perhaps the rate of accumu-
lation was estimated a little higher than it should have been with a
more accurate estimate of 1.5 cubic feet per year.

Yours very truly,

- Richard P. Heimerich
Records Management Officer

RPH:sc




